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    General Expense Form
Guidance: Use this form for any HiCar related expenses that have been paid out of personal funds. Do not use this form for fuel, fluids, or other expenses related to a specific vehicle (use a Vehicle Expense Claim Report, left in the car, for these). Expense claims can only be settled if supplied with a legible, itemised receipt.

	Claimant
	Date of Claim
	Signed


	Date
	Supplier
	Item
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	TOTAL CLAIMED:
	


	Staple receipts here (ready for photocopying)


Return this form including legible, stapled receipts, to HiCar, 8 Park Avenue, Histon Cambridge CB24 9JU

